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How do I Change My Network Password? 
Special Instructions: If you receive a message that your password has expired… Select “No” and follow the 
steps below. You must complete these steps before your grace logins expire. 

1. Go to Start>Settings>Control Panel.  

2. Double-Click ZENworks Agent Options. 
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3. Click Change Password. 

4.  The Change Password window appears.  

5.  Type in your Old Password.  Then type in your New Password. The password must be 8 or more characters and 
should consist of letters, numbers and symbols. (Example: cr8;n2mu6) 

6.  Click OK.. 
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7.  Click Close. 

You have completed the Network Password Change process!!! 
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How Do I Change My Network Password via Web Access? 
1. Open Internet Explorer.  Type in the web address: http://team.sde.state.sc.us.  

2.  Click on eGuide.  

http://team.sde.state.sc.us/
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3. Type your Network Username and Password. 
4. Uncheck Remember Login Information. 
5. If you’re prompted to have Windows remember your password, click “No” 
6. Click the Login button. 

7. Click the Edit Information link. 
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8.  Click the Change Password link. 

9. Now type your New Password. 

10.  Click Change. 
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11. The message “Password successfully changed” will appear: 

12. Click Logout. 

You have completed the Network Password Change via Web Access process!!! 
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How Do I Change My GroupWise Password? 
1. Open GroupWise.  Click Tools.  
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2. Click Options. 

3. Double-Click the Security icon. 
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4. Type your Old Password.  

5. Click OK. 
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6. Type your New Password. 

7.  Click OK. 

8. Click Close. 

You have completed the GroupWise Password Change process!!! 

11 



Network Services Changing GroupWise Password Via Web Access
 

12 

How Do I Change My GroupWise Password via Web Access? 
1. Open Internet Explorer.  Type the web address: http://team.sde.state.sc.us. 

2.  Click on the eMail link.  

3. Click OK. 

http://team.sde.state.sc.us/
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4. Click Yes. 

5. Enter your Username and GroupWise Password.  

6.  Click Login. 

13 



Network Services Changing GroupWise Password Via Web Access
 

 

7.  Click Options. 

8. Type your Old Password.  Type your New Password. 

9.  Click Save. 
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10. The message: Password saved appears. 

11. Click Close.  

 You have now completed the Change GroupWise Password Via Web Access process!!! 
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